
Steps for Collecting Samples 
The first step is to determine if you have any filtration (particulate, As-removal, etc.) or any additives 
(softener, acid neutralization, etc.) as part of your water system.  We would love any photos and/or 
description of your system - feel free to submit them by email to welldata@coa.edu.  
 
Each month on a set date you will be collecting two filtered samples (if you have a filter) and two 
unfiltered samples from each of your wells for a total of four samples per well per month. If you do not 
have any filters on your drinking water please collect a pair of unfiltered samples (one in each type of 
tube: 50mL tube and 120mL cup).  
 
FILTERED SAMPLES:  

1) Remove the aerator or strainer from your faucet. 
2) Turn on the cold water so that the stream is the thickness of your finger. Let the water run for 5 

minutes. 
3) Locate the sample label for the filtered sample (in blue ink and labeled with “F”). Fill out the 

information form noting the date and time that the sample was collected as well as the location of 
the faucet from where the sample was collected (e.g. bathroom tub, kitchen, outside tap). 

4) Fill one 120 mL cup to the 100 mL mark and fill one 50 mL tube to the 45 mL mark with the 
filtered water. Try not to go above these values as it can lead to a cracked tube or leaky sample. 
You can turn off the water after taking both samples. 

5) Screw on the lid to each sample container and wipe them down with a cloth so they are 
completely dry. 

6) Place the sticker label on the side of the sample container. Each container should have its own 
sticker label, both of which should have the same sample number as they are duplicate samples. 

7) Check that the lid of each sample container is secure and cover the seam of each container with a 
section of Parafilm. Be sure to put the sticker label on the sample container BEFORE attaching 
the Parafilm. Remove the paper backing on one strip of Parafilm, grab each side of the Parafilm 
rectangle and stretch it a bit. Then hold one side down along the edge of the lid and pull the other 
end to wrap it around the top. It should be tight and overlapping the seam between the lid and the 
sample container. We included some extra pieces just in case.  

8) Add the circular sticker with corresponding sample number and the letter “F” to your sticker 
sheet. You can use this sample number to see your data on anecdata.org. Check that the number 
on your sticker matches the number on the labeled containers. 

9) Place the 120 mL cup sample in the freezer immediately after taking the sample and make note 
of the time on the Sample Data Sheet. After 48 hours in the freezer, the 120 mL cup sample can 
be removed from the freezer and kept at room temperature (or it can stay frozen, either way). 
The 50 mL tube sample can be kept at room temperature the whole time. 

 
Next, collect the unfiltered sample. Instructions on back... 
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UNFILTERED SAMPLES: 
10)  Bypass your filter (see supplemental sheet for more details on types of filtration systems) and let 

the water run from the same tap for 5 minutes to clear the lines. 
11) Repeat the steps above, but with the unfiltered water. The two labels you will use will be written 

in red ink and will have a “U” on the label.  
12) Remember to put the 120 mL cup sample in the freezer after collecting and record the time on 

the Sample Data Sheet. 
13) Check that the sample number on the circle sticker matches the sample number on the two 

containers and add the circular sticker with the corresponding sample number and letter “U” to 
your sticker sheet. 
 

FINISHING UP: 
Once both the filtered and unfiltered samples are complete, check that all 4 sample tubes have labels and 
parafilm on the lids. Check that the Sample Data Sheet is complete. On sample pick-up day (we will 
email you the date), put all of the samples and the completed Sample Data Sheet in the gallon-sized 
plastic bag, seal the bag completely, and leave the kit outside for pick-up. 
 

THANK YOU VERY MUCH FOR YOUR HELP WITH THIS PROJECT! 
  
 
 

 


