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[DELETE BEFORE SUBMITTING] This is a template for advisors/mentors recommending students for Optional Practical Training (OPT).  It is intended to make the required academic advisor/mentor letter easy to write for immigration purposes and filing. Please fill out appropriately and include sufficient information about the student, COA letterhead and signature (electronic or ink). Send to International Student Services, before the student seeks authorization from COA and the U.S. government.  Please feel free to ask any questions or express concerns if you have them. Thank you!
________________________________________________________________

[image: ]mm/dd/yy

Joshua Luce, International Student Services
College of the Atlantic
105 Eden Street, Bar Harbor, ME 04609
207-801-5670

Dear Josh,

I write on behalf of [full name], a matriculated student at College of the Atlantic (COA) who is applying for Optional Practical Training (OPT) employment authorization. [Name] will complete his/her/their BA in Human Ecology on [mm/dd/yy]. Human Ecology is the study of the relationship between human beings and their social and natural environments. Within the field of Human Ecology, [name] has concentrated his/her/their coursework in [subject specialization]. [Include any job info if you have it.]

As [Student’s Name]’s Academic Advisor, I highly recommend such practical training and feel he/she/they will benefit from the chance to gain applied experience in his/her field of study after graduating from COA. [Please feel free to add what you like, in this paragraph, about the student, particularly regarding their field of study]

Sincerely,

Signature

Your Name
Your Title
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